
Year Month Day 

Dear Professor

 ID No. 

 Name 

This is to request special permission to be absent from your class 
because, as a requirement for a teaching license in Japan. I must 
participate in the Volunteer Experience Program(Kaigotou Taiken) at a 
school or social welfare institution during the period indicated below 
Thank you in advance for your kind consideration. 

Name of Subject

Name of Junior/Senior high school 

Period of volunteer experience program 

 Year Month Day Month Day 
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