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Research Funds
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This leaflet has been created to raise awareness of the nature of unauthorized use
(misuse) of research funds and strengthen our efforts to prevent the inappropriate
use of funds during research.

Please make sure to understand the content of this leaflet and to use research
funds appropriately.

$ 2] [£5] JE, $RI2 Related internal regulations

> PERFAREMECET AN

Sophia University Guidelines for Academic Research Ethics

> LEXFHABEDBELER-BROHINF1

Sophia University Guidelines for Appropriate Use and Management of Research Funds

> LEXFLNMEEFICHODSTIERILEE

Sophia University Plan to Prevent the Inappropriate Use of Public Research Funds

BEKETRLA (AXHP) Reference address (official website)
https://www.sophia.ac.jp/jpn/research/sunivrsc/kenkyuhikanri.html

Iﬁﬂﬂﬁ’é’ﬁ‘f I~“54 ~/ MEXT guidelines
> MABEICH T DRANMABROER-EETOH AR (EEELE)

Guidelines for Managing and Auditing Public Research Funds at Research Institutions (Implementation Criteria)

BIB%ETFL A Reference address
https:/mwww.mext.go.jp/a_menu/kansa/08122501.htm

% ‘E f*ﬁ“ Responsibility organization

NERREEREE 2R
Chief management officer: University President
NiEEREETE  FITREALEER

Administrative management officer: Vice President for Academic Research Affairs

NOVToAT7AEREE IAREER. FHR F
Compliance promotion officer: Dean of the Graduate School, Dean of the Faculty, etc.

WOV T oA 7o AR TEEE  SHEE.FRR F
Compliance promotion deputy officer: Chairperson of Course and Department, etc.
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m % ﬁ* IE E m Misuse of research funds

@ ﬁ H’ﬁ Deposit money

REWEICEVERRZICREZXIADE.
IhZzR5|SHFICEREIESRIL

Causing the University to pay for a fictitious transactions
and causing business to manage such transactions.

mli‘i FOP @XAMPIE e
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BERSERIL T AEN ST G ZRE S HICERESE T OMEICERTS.

Causing a company to pad bills for purchased items or returning items that have already been delivered and
undergone items inspection (kenpin) etc., and then causing a business to manage the surplus amounts paid by
the University, after which this money is used for other purposes.

{(PRFOER-BRIDVT) AETR. 2TOBANSRFICOVWTHRIRAT—ax (458 1K) I TO
B RROFHEEEHLTVET. FFRIZER I —7 (BEE:03-3238-4078) ABHAHE X,
<<ltems inspection and acceptance inspection>> All purchased goods shall be subject to Items Ispection
(kenpin)/Acceptance Inspection (kensyu) procedures carried out by the Inspection Station (Bldg. #4 1F). For
details, please contact the Office of Property (Tel:03-3238-4078)

® ﬁsmgﬁ Fraudulent Official Trip

KREOFHOLLEVHRREZAFZICKIADERSZL

Causing the University to pay for official trip expenses that
do not correspond with the actual circumstances.

mji‘x FOF @XAMIPIE -+ et
@ HAREBREDPOREZZHELIZDIC. KZICORUHRORERFREZL . —EICREZZRT 2.

Even though the official trip expenses are paid by an entity of the destination, which had requested that the trip
be made, these same expenses are charged to the University, so that expenses are received twice for the same
trip.

Q HREZEE -RIELEDICZOEHZTHT . AEICKREEZZRT 5.

Even though the official trip was changed or cancelled, no notice of this is given and payment of the expenses is

improperly received.
® jJ 5 a’ﬁ Fraudulent Remuneration

KREOHOLEVEEHEZARICTIANDERZL

Causing the University to make payment for work that does
not correspond to actual circumstances.

ﬁlilﬁf FOF @XAMIPIE  c+reveseeesses it

Q@ KERICIEBFEL TORMERREZ H#hEFICRE L THERL.
TECMEBREZREDPSZHEED,

Recording work time on your time card for work that was not actually done, causing the University to make
improper expenditure of research funds.

QFEZHRSEDICHIY) AR REEL TIHIANZEHEZ.
FEOFDLLEVHEEZE(ICHL THHESEBIET. TCTEHSE S,
When having a student travel, appropriating expenses that should be paid as travel expenses as remuneration
paid to the student in a way that is inconsistent with the reality of the situation.

F O RDEILHEHNETEIITY .

In addition to the above, these are also examples of inappropriately using funds.

Q@ BEHOMEZBICHDIEREDIC, FEZEOHBHEHETHT . A—MEFEOMEEH,S
FEHTHREEXIETS.
Even though it is an official trip related to multiple research topics, time is not segmented by topic and the
official trip cost is lumped under one single research fund.

QO MEREATOAEATHNHOEA%E. FEREBOMRBRNSLHT S,

The expense of an item only used for research topic A is charged to the research fund for research topic B

- FHERICOVTOEE » ARHEE 2— 135840
For consultation on external funds:
» Center for Research Promotion and Support, Bldg. #13 4F

HB=O smp-co@sophia.ac.jp 03-3238-3173
005, - BRERICDOVTOME > BIESIL—7 13S8AR

For consultation on internal funds: » Office of Accounting, Bldg. #13, 4F

W 03-3238-3182

g - BEEE > hRRERE O
il R O Audit Office: » Central Library 9F

Whissebloying koekitsuho110@cl.sophia.ac.jp 03-3238-4389

{ ﬁ—ﬂ ﬂll Penalties ]
* FEERZTZEMRERVZNICHELIZARE

Researchers who have misused funds, or who are complicit in misuse

- BN EOMFELFRICKUMABEZGLAEMAERVUENICHBELZHRE

Researchers who have received research funds through deceit or other inappropriate means,
or who are complicit in receiving such funds

s AEFERICEZEESELTOWEVDSHEZBEL THEEABINEZEFNLIEERE
ELLLBo=RA

Researchers who have not directly misused funds, but who were considerably negligent in their
duties as researchers

> RBO—BELLIILEREE
Partial or total return of research funds
> AABADEEERFILE (1FE~105F)

Suspension of eligibility to apply for research funds (1 to 10 years)

> B

Further disciplinary actions

MEEBDETOLETOMAENOR

Obligations of researchers engaged in research activities

Kl S % 08 IE 4 (A E B

Proper use and management of research funds
MRBIANEEETHDI TR BELERAEEESERHEB THY  —BAICKDFERERD. KEL2E
DHEMAEBHOEHEHSHNEADKRICERT2{TATHIILELLBRLTILEEL,
Research funds are paid for with public money, and it is your social responsibility to use and manage them
appropriately. Keep in mind that any misuse of funds by an individual directly hinders the education and research
activities of the entire University and damages its reputation.

EREOBTF
Compliance with laws and ordinances
MRERICHZDTIEESCHFHRRADIZD. KEDEDHHEBHRESEETFL TS,
When engaged in research, always comply with laws, ordinances, related regulations, and all regulations defined by
the University.

[ *ﬁd)n")ﬂ& University policies ]
HIEFRIDRAREL

Clarification of organizational responsibility
HEEL TOERIFFIEREICT 0. PREGAEEEEZL T 2EREHZERL TOLET,
A management organization has been established with the University President as chief management officer, in
order to clarify the organizational responsibility of the institution.

= EOEH
Establishment or rules, etc.
HABOFERICHT DIL—NEZEREL. [MRBERANT VI EEBL. AHMERTWET.
The University establishes rules on using research funds and spreads awareness of said rules in the "Guidebook for
the Use of Research Fund" and other sources of information.

FIEFERZERICBIET SHE

Efforts to prevent misuse
AT AT ABBEREL. ChEBHILL TV 2ED . ZEEDSEITECAEZTH T A—FEET7BAIC
IEENEEERETZE0ENEZHMLTOLET.
We conduct compliance education, require researchers to participate, and also require that participants sign an oath
stating that they will not misuse funds—and that if they should misuse funds they will be held legally responsible.

FEFERAREZADIBEESE

Determining the causes of misuse
HRBOBELERARVEREFEZRFET 2010 [ EERAFANMRBSFICHPZFEILATE ] ZREL . #i
MICRELDDERICEEL TLET.
The University has defined the "Sophia University Plan to Prevent the Misuse of Public Research Funds" in order to
make sure that research funds are used appropriately and to establish a management organization. The University
continues to revise and follow this plan.

FEFRERICHT SHEFROBEL

Clarification of investigation procedures when there are concerns of misuse
AEFHRCOVTORREED TARL. BEICL TOWET . Fe. —EREDONMS| D H M3 I SHENSIFAER
BB ZTOBOBENEEZHRL TUL\ 5. IRBOHTEERICHADLIBBPEREICIDE- AU JTEXET S
RE MREOBYEHTERICBOHTVET .
We have defined, published, and clarified our investigation procedures.
We also require partner companies that we transact with to a certain degree to sign agreements stating that their
transactions will be fair, and are committed to appropriately executing and managing research funds (such as having
a department in charge of research fund execution/management and an Audit Office to monitor transactions).
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Guidelines for Preventing
Research Misconduct
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Recently, research misconduct has become a significant issue.

This leaflet has been created to raise awareness of the nature of research
misconduct and strengthen our efforts to prevent research misconduct from
happening.

Please make sure to understand the content of this leaflet and to your research
activities are fair and do not attract suspicion.

# I*I ﬁ i; ﬁfi Related internal regulations

> PERFANAEGEICET AR5

Sophia University Guidelines for Academic Research Ethics

> FEXZICHITEMEEH EOFETHDOBSIEFICRTEHIRS1>

Sophia University Guidelines for Prevention of Misconduct in Research Activities

BRET7FLA (AXHP) Reference address (official website)
https://www.sophia.ac.jp/jpn/research/sunivrsc/kenkyurinri.html

Kgﬂﬂﬁgﬁ‘f Fﬁ'f ¥ MEXT guidelines
> MFEENICH T B FETBNOMGFICETHHINT 1

Guidelines for Responding to Misconduct in Research
BE%TFL A Reference address
https://www.mext.go.jp/a_menu/jinzai/fusei/index.htm

%ﬁf*ﬂ Responsibility organization

NEREEEREE  ZR
Chief management officer: University President
NiEEREETE  FITREALEIER

Administrative management officer: Vice President for Academic Research Affairs

U MR RESEELS  MRBNRER.ZHR &

Research ethics education officer: Dean of the Graduate School, Dean of the Faculty, etc.

DMRRESEREEE  EREE.FHERF
Research ethics education deputy officer: Chairperson of Course and Department, etc.
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mﬁiﬁ ﬂ L a)*IEﬁk Research Misconduct

Q;E iﬁ Fabrication

FELBVT - 2RI - ZRERFEERTIIE

Making up data or research/experiment results, etc.

MAER - HEGR- BEEXETHRIELETL.
F—ARIBHMABFHICE>TRONLEHERSZ
RETLZWLSDICNITEZE

Manipulating research materials, equipment , or processes to change
data or results obtained from research activities.

tOMRED 7177 . 3B EE. T—4.
WFAAER. R XIEAE (HZMAEFREOMAREICRS. ) &
LEMEEOTRIGEYNERREHATEIIE

Appropriating the ideas, analyses, analytical methods, data, research
results, research paper(s), or terminology (when the terminology is
coined and used only by specific researcher), without obtaining the
permission of the researchers or giving appropriate credit.

HINSGIEROTETHIT. XBREZEOMEETHICEITBRETA
ANOWIEFICETBAANRZA DR T HEFETHIEMABEDITSN
TWET,

* These three types of misconduct are categorized as "specific research
misconduct" in the MEXT Guidelines for Responding to Misconduct in
Research .

ZDfth Others

LTROM. MREOTHREROCHEBSFICRSL. MAEREDLSOBROBESE
LWEDIEE MFEES EOFETAEAREINET,

ROTHBMAEH LOFETAEABENBAREDSHUETOTIERLTILZ,

In addition to the types of misconduct listed above, any acts engaged in during
research activities that flagrantly diverge from researcher ethics in accordance with
researcher codes of conduct or social norms shall be regarded as research activity

misconduct.
Note that the following acts may also be regarded as research activity misconduct:

EHFENEA—Y—2vT

Inappropriate authorship

o g3

Duplicate submission

BETaEf LSRRI A b

Inappropriate management of conflicts of interest

- ERBOELEUFETHOMILEFICHADAETZAN D SO
7 > MiZiE L 2— 135 84R
*E ﬁﬁ O Consultation from inside and outside the University on improving research

Consultation ethics and preventing misconduct:
» Center for Research Promotion and Support, Bldg. #13 4F

smp-co@sophia.ac.jp 03-3238-3173

- HRED LEOFETBICHTIERFLRTETHORVFICHAT A
> BREE RREENE O

-
= ﬁg o Complaints on misconduct in research activities, or consultation on suspected
Complaints misconduct:

» Audit Office, Central Library 9F

koekitsuho110@cl.sophia.ac.jp 03-3238-4389

[ LE-I] Ell Penalties ]

c FETHICRELEHRE
Researchers who have participated in misconduct

c FETHICHELEZEETRRBESNLED226D0,
MARBELTHEFRABNEZEFRNGEEEHZEL B EMASE
Researchers for whom it has not been confirmed that they participated in misconduct,
but who were considerably negligent in their duties as researchers.

> ABEO—FBELLIELERE
Partial or total return of research funds
> MRBADGEFERESIE (1F~105F)

Suspension of eligibility to apply for research funds (1 to 10 years)

> 8 A

Further disciplinary actions

#HETETAIEREShEEE
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* If actions are determined to be "specific research misconduct”

In addition to eliminating/stopping distribution of indirect costs for the research institution,
the applicable incident will be listed on the MEXT website.

MAEHZTOLETOMAENORE

Responsibilities of researchers engaged in research activities

B AELTHR

Fair research
HEMPSOEREGED LICMFEZFSDRZ>TVSIEZAEL. HEMRICE T 2EWRER TOREABPE
FERRBLT HEEBIC. R T —SDBIELRTFEMELIROVERET DEIICL T,
Understand that research activities rely on social trust and responsibility. Make sure that each researcher's roles and
responsibilities are clear when engaging in joint research. Store research data appropriately and handle it with the
utmost care.

B R ERRORE
Publishing of research findings
BEMTHEER R T — R BRERAL D DR ERF A2 =T AR T HEIL TS
Present data and materials that are objective and verifiable. Be sure to share research findings with the scientific
community.

ERFOET
Compliance with laws and ordinances
MREIEICH IO T EDPRFRMAIEETFLTIEZL,

When engaged in research, always comply with laws, ordinances, and regulations.

B FETHREAOHASE

Accountability during suspicion of misconduct
TETADRREDIIONA LRI ENHIE. BEOTREICEVTRIZMIRIERL. SRIATEDLIICLTIEZLY,
If you come under suspicion of misconduct, take the responsibility to demonstrate the scientific basis of your
research so that you can explain your findings.

[ Iﬁd)ﬂi‘)ﬂ& University policies ]
Kl & T 0L

Clarification of organizational responsibility
HWREEL TOBEEFFHZRREICT 20, FREESBEETEL T H2BRENZERL TOET.
A management organization has been established with the University President as chief management officer, in
order to clarify the organizational responsibility of the institution.

FERTEZZARICHILET 5

Efforts to prevent misconduct from happening
MERELBEERL. ChEBHLL TOBED. —EBRRO T —2RFEMBICEUHREMEEITK
HTWET.

We conduct research ethics education, require researchers to participate, and also require that researchers store
their data for a certain period of time (and if necessary, disclose their data).

FESREICHT HAEFRONAEL

Clarification of investigation procedure when there are concerns of misconduct

HEFHROVWTORREEDH TARML. ARICLTVET.

We have defined, published, and clarified our investigation procedures.




